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Register (1)
To register with the journal, click the Register link on the topmost navigation bar.



© LUMEN Journal System

Register (2)
Filling out the Registration Form

★ Your username and your email 
address must be unique; 
furthermore, while you can change 
your email address at a later date, 
you will be unable to change your 
username.
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Register (3)
Selecting Roles

You may be able to register as:
Reader / Author / Reviewer
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User Home (1)
Once you have an account, log in to the journal site and select the role of Author.

Alternatively, click here to enter User Home.
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User Home (2)

This section will list any of your submissions 
that are still in process.

Submitting an article
The RefBacks section displays any incoming 
links from external web sites such as blogs, 
news sites, or other articles that link directly to 
your articles. Each RefBack can be edited.

Click Archive to list all declined submissions, as well as any published 
submissions along with information on which issue they appear in.
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Five-step Submission

1. START
Select Section / 
Checklist / 
Copyright Notice /
Privacy Statement / 
Comments

2. UPLOAD 
SUBMISSION

3. ENTER 
METADATA
Authors /
Title and Abstract / 
Indexing / 
Contributors and 
Supporting Agencies

4. UPLOAD 
SUPPLEMENTAR
Y FILES

5. CONFIRMATION
File Summary
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Review Process (1)

Click on the linked title to go to the 
submission record.
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Review Process (2)

Upload a supplementary File

Send email to the editor responsible for the submission

Where your submission is in the publishing process

Click here to see the Review Section
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Review Process (3)

Upload your revised submission file 
(if revisions were required)

Notify the editor by email once you have submitted your revised submission file
View the reviewer and the editor comments

Click here to go back to the Summary Section
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Viewing and Changing Profile (1)
Log in and click the Edit My Profile link from your User Home page. Alternatively, once logged in you 
can always click the My Profile link from the User Block on the sidebar. From here, you can update 
your email address, or change your personal information.
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Viewing and Changing Profile (2)
★ Please be aware that you can't 

completely delete your account from 
the system yourself.

If you want to register in another role (for 
example, if you are already a Reader, but 
also want to become an Author), check off 
the checkboxes next to any available roles, 
near the bottom of the page.
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Resetting Password (1)
If you remember your password and just want to change it to something else:
Log in, and from your User Home page or the User Block on the sidebar, click the Change My 
Password link.



© LUMEN Journal System

Resetting Password (2)
If you have forgotten your password:


